
Job Profile 

Job Title: 
 

External Sales Representative 

 

Job Category: 
 

Sales 
 

Location: Edinburgh Travel Required: Yes 

Level/Salary Range: 
 

Dependent on Experience and 
Skills 

Position Type: 
 

Full-Time 

42.5 Hours Per Week 

Reports to: Branch Manager Posting Expires: 21st January 2020 

Job Description 

OVERVIEW 

You must ensure that all resources under your control and influence are used to make the most effective 

contribution to the short and long term objectives of your particular area of work. It is your responsibility to 

request and to accept training where applicable, to develop yourself and to grow the business. 

 
 

ROLE AND RESPONSIBILITIES 

The key result areas of your job are as follows: 

 
1. Represent the company both by communicating by telephone and in person to gain orders for all 

company products and services presenting to the customers the correct company image. 

 
2. Seek out new customers profitable to the company, maintaining close contact with them and existing 

customers to promote further business. 

 
3. Achieve budgeted turnover and targets within agreed pricing policy and procedure. 

 
4. Ensure that all customer queries are dealt with in a courteous, speedy and effective manner within the 

agreed timescales. 

 
5. Plan and effectively implement sales calls and total area coverage in agreement with the Branch 

Manager and Area Directors. 

 
6. Advise the Branch Manager of marketing information, including competitor’s activities and pricing 

through weekly reports and sales meetings. 

 
7. Ensure that all paperwork has been processed at the correct time including daily report sheets. Keep 

and update the customer record system. 

 
8. Ensure that all quotations are confirmed in writing and are effectively progressed. 

 

 

 



 
REQUIREMENT 

• The candidate needs to be able to demonstrate strong communication, resilience and inter-personal 
skills. Along with proven track records of sales ideally gained working in a similar Scaffolding Hire & 
Sales and/or Groundworks environment but not essential. 

 
• Ability to be pro-active and target driven are essential together with good IT skills. 

 
• This is a great opportunity for a strongly motivated, professional person with a hard-working attitude. 

 
• Must have a full driving licence. 

 
APPLY 

Via Company’s website or send your CV to careers@generationuk.co.uk 

Please could you also include your current salary and notice period. 
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